
How to Self Report Private 
Scholarships



Private Scholarships are any 
scholarships from entities 
outside of UCF.  

*Do not report funds from Bright Futures, and 
UCF colleges, departments, alumni foundation.



Log into your myUCF.



Navigate to your Student Self Service



Select ‘Report Other Financial Aid’ under 

the ‘Financial Aid’ section



Select the applicable Aid Year 



Self Report for Private Scholarships 

Select ‘Report Additional Aid’ to report private scholarships. 



Self Report for Private Scholarships 

Students should select EST Self Rpt Private Sch Fall/Spg/Sum. The 
type will then automatically update to Type. 
Students will then need to type the name of the scholarship in the 
Description box and notate the dollar amount in Amount. And then Save.

*Using Other will delay the process of posting the anticipated funds



Self Report Private Scholarships 
Messages

Students can track the progress and see the results of their report 
via the ‘View My Reporting History’



Self Report Private Scholarships 
Messages

Select individual reported awards 
for any messages about the 

processing of award. 



PVT Scholarship Check Process

Student 
applies for a 
scholarship 

from an 
entity 

outside UCF

Student 
receives an 

Award Letter 
congratulatin

g them on 
the award

Student then 
completes 
the Self-
Report 
Private 

Scholarship 

Estimate is 
added to 

file 

Scholarship 
check is then 

mailed or 
dropped off 

to SFA

Award is 
updated 

from 
Estimated 
status to 

Offer/ 
Accepted 

status

Funds are 
disbursed 



If you have questions or issues 
contact the Office of Financial 
Assistance
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