
Attachment A 
 

UNIVERSITY OF CENTRAL FLORIDA 
BOARD OF TRUSTEES 

POLICY 
 

Request for and Release of 
Direct Support Organization Records 

 
This Board policy applies to the release of documents of a direct support organization pursuant 
to a public records request.  
 
The University President or his designee will be responsible for the implementation of this Board 
policy. 
  
POLICY STATEMENT 
 
Section 1004.28 of the Florida Statutes, which governs university direct support organizations, 
provides as follows: 
 
 All records of the organization other than the auditor's report, management letter, and any 
supplemental data requested by the Board of Governors, the University Board of Trustees, the 
Auditor General, and the Office of Program Policy Analysis and Government Accountability 
shall be confidential and exempt from s. 119.07(1). 
 
Because the records of a direct support organization are both confidential and exempt, the 
organization cannot voluntarily release those records to the public. However, the University 
Board of Trustees may request supplemental data from a direct support organization. Any such 
data in the possession of the University would constitute a public record subject to any 
exemptions provided by Florida Statutes. 
 
The Board of Trustees desires to establish a policy pursuant to which certain categories of direct 
support organization records will be requested by the University for production pursuant to a 
public records requests. Additional records may be requested upon further action of the Board or 
its designee.  
 
DEFINITIONS 
 
Direct Support Organization Records.  All records sent or received by the organization in 
connection with the transaction of DSO business. 
 
Public Direct Support Organization Records.   All Direct Support Organization records obtained 
by the University pursuant to this policy for the purposes making available to the public. 
 
 
 
 
 



 

PROCEDURES: 
 
The Board of Trustees delegates to the President or his designee the authority to request, on 
behalf of the Board of Trustees, the following Public Direct Support Records from UCF direct 
support organizations: 
 

1. Contracts that have no remaining or outstanding obligations and do not contain a 
confidentiality provision.  

2. Accounting and financial records relating to the receipt, expenditure and investment of 
DSO funds. 

3. Employment contracts and salary information.  
 

Direct support Organization Records held by a University employee, while acting on the behalf 
of the direct support organization, will remain confidential and exempt. 
 
All third party proprietary information, as well as donor information, will be removed from 
Direct Support Organization Records prior to delivery to the University. 
 
All Public Direct Support Organization Records will be reviewed by the General Counsel’s 
office for statutory exemptions prior to release to the public.  
 
 
 
INITIATING AUTHORITY 
 
UCF Board of Trustees 
 
History:  New 3-2017. 
Authority:  BOG Regulation 1.001  
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